
Gathering, Tabulating and Analyzing 
Information 

for 

Education,  Awareness and Action



 Assess the Homeless, Hunger 
and Health condition in your 
community. 

 Practice communicating your 
findings. 

 Helps dispel stereotypes and 
increase understanding.



 Increase knowledge of 
the population

 Donors support by 
sharing facts and figures

 Educate the Community.



 Familiarity with the surveys

 Education about behavior and purpose



 In response to our survey question:
Ɂ6ÏÈÛɯÖÍɯÛÏÌɯÐÛÌÔÚɯÖÍÍÌÙÌËɯÛÖËÈàɯËÐËɯ
àÖÜɯÕÌÌËɯÔÖÚÛȳɂparticipants said

Ɂ3ÏÌɯÑÖàɯÖÍɯÉÌÐÕÎɯ
treated like a human 

ÉÌÐÕÎȭɂ



 Logistical reminders
Ɓprint legibly

ƁBe thorough!



Surveying the Volunteers

 How did the event 
impact them. 

 Suggestion for the 
future.

 Ideas for improvement



 View our questionnaire

 Edit as needed 

 Keep the sequence 
logical



 Tabulating raw results into totals

ƁSeparating surveys by gender 

ƁTrack differences in responses

ƁWork on tabulation in small batches

ƁAllow several weeks, take your time

ƁStrive ÍÖÙɯÈÊÊÜÙÈÊàɯÈÕËɯËÖÕɀÛɯÙÜÚÏ



 Obtain total head count for your event 

 Compare response categories to the total 

 Use of percentages to standardize analysis

 Watch all the formulas in cells to make 
sure they are calculating correctly



 Look for meaningful 
differences. 

 Compare responses.

 provide year-to-year 
comparisons 



 Printed pamphlets

 Publish on Your Website

 Educate community 
members



 6ÌɯÈÚÒÌËȯɯɯɁ'ÖÞɯÏÈÚɯÛÏÐÚɯÌß×ÌÙÐÌÕÊÌɯÈÍÍÌÊÛÌËɯàÖÜȳɂɯ

ɬɁ(ÛɯÚÏÖÞÌËɯÔÌɯÏÖÞɯÉÓÐÕËɯ(ɯÈÔȮɯÛÏÈÛɯ(ɀÝÌɯÕÌÝÌÙɯÙÌÈÓÐáÌËɯ
ÏÖÞɯÔÈÕàɯÏÖÔÌÓÌÚÚɯÛÏÌÙÌɯÈÙÌɂɯ

ɬɁ(ɀÔɯÏÜÔÉÓÌËɯÉàɯÛÏÌɯÚÜÍÍÌÙÐÕÎɯ(ɀÝÌɯÞÐÛÕÌÚÚÌËɯÈÕËɯÛÏÌɯ
ÐÕÚÜÍÍÐÊÐÌÕÊàɯÖÍɯÞÏÈÛɯ(ɀÝÌɯËÖÕÌɯÛÖɯÈÓÓÌÝÐÈÛÌɯÐÛȭɂ

 Ɂ6ÌɯÈÚÒÌËȮɯɁ6ÏÈÛɯÚÛÖÖËɯÖÜÛɯÔÖÚÛɯÖÍɯÈÓÓɯàÖÜɯÞÐÛÕÌÚÚÌËɯÛÖËÈàȳɂ

ɬ Ɂ2ÌÌÐÕÎɯÛÏÌɯÊÏÐÓËÙÌÕɂɯ

ɬ Ɂ#ÐÝÌÙÚÐÛàɯÖÍɯÛÏÌɯÏÖÔÌÓÌÚÚɂɯ

ɬ Ɂ'ÖÞɯÎÙÈÛÌÍÜÓɯÛÏÌɯÏÖÔÌÓÌÚÚɯÞÌÙÌɤÏÖÞɯÛÏÈÕÒÍÜÓɤÏÈ××àɤɯ
ÞÈÙÔɯȫɯÙÌÊÌ×ÛÐÝÌɂ



 For example, 
we plan to 
present our 
results to our 
local 
Councilwomanõ
s office and the 
Downtown 
Neighborhood 

Council.



 Sample survey questionnaire 

 Blank tabulation form to transfer raw data onto paper

 Blank summary tabulation form to total up the raw 

 numbers into categories with percentages for analysis

 A narrative report to summarize and analyze the findings

 Copy of Sample completed tabulation form & Summary 
form one example



http://www.humanitarianday.com/

